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Employment Workshop

How to apply for Post-Completion OPT



Immigration 
Advisors

► Chris Cameron: Director of ISSS & advising 
Visiting Scholars

► Charlie Hellberg: initial Forms 1-20 & J-1 
exchange

► Brendan Lund: advising F-1 students last names 
A-J & all sponsored students

► Timothy McDonald: initial Forms 1-20 & athletes

► Suzanne Mitri: advising F-1 students last names 
K-Z



Purpose

OPT Application 
Process

Answer Your 
Questions



Questions?

►Type them in the Zoom chat box

at any time and we will try to get 

to them all at the end



Learning Materials are found in the 

ISSS Portal Request Forms



What is Post-Completion OPT?

Optional Practical Training: 

A one-year work authorization for employment 
directly related to your degree.

Who can apply for OPT?
Currently enrolled students who are within 90 days 
of completing a degree and have not already 
used this benefit at the same degree level.



Post-completion OPT 

► Can apply for 12 months of work authorization for F-1 students after 
completing a program of study

► Available at each degree level (ex: AA, BA, MA, PhD) if you apply within the 
program completion timeline

► Must follow the application process and be within the timelines (or you will be 
denied)

► Do not need a job offer to apply for OPT

► Will be allowed up to 90 days of unemployment while you look for a job



OPT Application Timeline 

• Can apply between 90 days 
before graduation – 60 days 

after graduation

• Must choose a ”start date” 
between the day after 
graduation – 60 days after 

graduation

Current USCIS Processing 

Times:

• 80% cases adjudicated 

within 3.5 months

• Most EAD cards arrive 
within 7-10 days after 
approval



Step 1 

PREPARE 
YOUR 
DOCUMENTS 

Step 2

SUBMIT OPT 

REQUEST IN 

YOUR ISSS 

PORTAL 

Step 3

RECEIVE OPT 

RECOMMENDED 

I-20

Step 4

SUBMIT ONLINE

I-765, EMPLOYMENT 

APPLICATION TO 

USICS  WITH THE 

NEW I-20 FROM 

YOUR 

IMMIGRATION 

ADVISOR

Step 5

WAIT FOR 

ADJUDICATION 

Step 6

It is important to follow the steps in order 

1 2 3 4 5 6

REPORT 
EMPLOYMENT  
TO ISSS 

Post-Completion OPT Steps



STEP 1:  PREPARE 
COMPLETE REQUIRED COURSE WORK / SET DEFENSE DATE

✔ Final semester of your program?

✔Meet with academic advisor to be sure that you are in your final semester

✔Get the following documents together for the OPT Request in the ISSS portal…

*Check the learning content in the OPT Request if you have questions on how to complete these*



Documents:
REQUIRED APPLICATION DOCUMENTS* 
(upload in your OPT Request)

1. Passport-style Photo
2. I-94 record – both pages
3. Valid passport 
4. All I-20 with approved CPT or OPT

5. Form I-765             www.uscis.gov/i-765

(”Draft Snapshot” pdf)

http://www.uscis.gov/i-765
http://www.uscis.gov/i-765
http://www.uscis.gov/i-765




I-765

c 3 B



This is your 

“alien” 

registration 

number and will 

be on your EAD 

card 



Be SURE that you will be living at this address

for the next few months.

If your EAD card is delivered and you no longer 

live there, it will be returned to USCIS and 
destroyed.  It will take months to get a new 

EAD card created and sent to your new 

address.

You can use the Global Engagement Office 
address if you are unsure about your plans 

after graduation.









Don’t forget to 

come back here 

& upload your 

new I-20 with 

OPT Requested! 



Don’t pay the fee 

yet!



Download

“draft 
snapshot” 

as pdf and 
upload in 

OPT 
Request in 
ISSS portal



STEP 2:   Submit the OPT REQUEST 
in ISSS portal

• Look for the OPT Request icon

✔ Fill out required information fields

✔ Upload required application documents from STEP 1

The online I-765 is your “OPT application” 

- this is your “OPT Request” in your ISSS portal



STEP 3:  RECEIVE NEW I-20 
WITH OPT RECOMMENDED 

WHAT’S NEXT?

1. Review feedback on your application materials from your advisor 
and make appropriate corrections to your I-765

2. Pick up your new I-20 (with OPT Recommended) from our office

(You must complete your online I-765 within 30 days of the signature on this new I-20)



STEP 4: SUBMIT I-765 APPLICATION 

Finish submitting your online I-765  within 30 days of your 
new I-20 with DSO recommendation being created:

1. Upload the new I-20

2. Make any changes to I-765 based on feedback

3. Pay the USCIS fee ($470) and submit your OPT 
application (the I-765)

4. (The Premium Processing fee is an additional $1685)

*DO NOT submit or pay for your OPT application without your new OPT-recommended I-20*



STEP 5: WAIT FOR ADJUDICATION 

WHAT DOES ‘ADJUDICATION’ 
MEAN?
• to make a decision about your 

opt application

CAN I WORK WHILE I WAIT?
• No, you must wait to have your 

EAD card in hand and be within 
the dates on the EAD card

HOW LONG DOES IT TAKE?
• Around 30 – 120 days (currently 

about 90) 
• Around 2-7 days with Premium 

Processing 

HOW DO I CHECK MY STATUS?
• go to egov.uscis.gov and enter 

your receipt number

https://egov.uscis.gov/


STEP 6: REPORT  EMPLOYMENT TO ISSS 

APPROVED!

• USCIS will mail your Employment 
Authorization Documentation (EAD) 
Card 

• Submit OPT Employer Update 
Request in your ISSS portal 

• Employment must be related to 
program of study & 20+ hours per 
week

OPT Employer Update icon 

in ISSS portal



Traveling Outside the U.S. while on OPT

• EAD Card

• Letter from employer 

• Valid passport

• Valid U.S. visa

• Current I-20 with a travel signature

• Travel signature within last 6
months

You will 
need to 
carry the 
following:

You must also be employed and returning to a job in the U.S. 



QUESTIONS ABOUT 

Post-completion OPT?



Contact us:

brendan.lund@usu.edu

suzanne.mitri@usu.edu

Questions?

mailto:brendan.lund@usu.edu
mailto:suzanne.mitri@usu.edu
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