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Employment Workshop

How to apply for Post-Completion OPT



Immigration
Adyvisors

Chris Cameron: Director of ISSS & advising
Visiting Scholars

Charlie Hellberg: initial Forms 1-20 & J-1
exchange

Brendan Lund: advising F-1 students last names
A-J & all sponsored students

Timothy McDonald: initial Forms 1-20 & athletes

Suzanne Mitri: advising F-1 students last names
K-Z



Purpose

OPT Application Answer Your
Process Questions




» Type them in the Zoom chat box

at any time and we will fry to get

to them all at the end “



Learning Materials are found in the

ISSS Portal Request Forms

e Student Forms

o Important Information e Personal & Program

REGISTRATION REMINDER

Do NOT withdraw below these minimum credit levels as this will result in a termination of
your SEVIS record. A “W” grade does NOT count toward the full course of study
requirement.

No more than 3 credits of online courses can count toward the full course of study.

* Full-time course of study for graduate students is:
o 9 credits or more

OPT Request



What is Post-Completion OPT?

Optional Practical Training:

A one-year work authorization for employment
directly related to your degree.

Who can apply for OPT?

Currently enrolled students who are within 20 days
of completing a degree and have not already
used this benefit at the same degree level.




Post-completion OPT

» Can apply for 12 months of work authorization for F-1 students after
completing a program of study

» Available at each degree level (ex: AA, BA, MA, PhD) if you apply within the
program completion timeline

» Must follow the application process and be within the timelines (or you will be
denied)

» Do not need a job offer to apply for OPT
» Will be allowed up to 90 days of unemployment while you look for a job



OPT Application Timeline

Fall 2025 -

SEPT 13, 2025 FEB 10, 2026 * Must choose a “start date”
Earliest day to apply DEC 12. 2025 Latest day to apply for between the day after
for OPT TERM END‘ DATE OPT graduation — 60 days after
. graduation
....... F ST - - SRR SRR
2 Current USCIS Processing
. . Times:
*  80% cases adjudicated
: : within 3.5 months
DEC 13, 2025 FEB 10, 2026 * Most EAD cards arrive
Earliest OPT Latest OPT within 7-10 days after

start date start date approval



Post-Completion OPT Steps

PREPARE
YOUR
DOCUMENTS

SUBMIT OPT
REQUEST IN
YOUR ISSS
PORTAL

RECEIVE OPT
RECOMMENDED
1-20

SUBMIT ONLINE
-765, EMPLOYMENT
APPLICATION TO
USICS WITH THE
NEW |-20 FROM
YOUR
IMMIGRATION
ADVISOR

WAIT FOR
ADJUDICATION

REPORT

EMPLOYMENT
TOISSS

It is important to follow the steps in order




STEPa: PREPARE

COMPLETE REQUIRED COURSE WORK /SET DEFENSE DATE

v/ Final semester of your program?

v/ Meet with academic advisor to be sure that you are in your final semester

v/ Get the following documents together for the OPT Request in the ISSS portal...

*Check the learning content in the OPT Request if you have questions on how to complete these*




REQUIRED APPLICATION DOCUMENTS*
DO cuments: (upload in your OPT Request)

1. Passport-style Photo
2. I-94 record — both pages

3. Valid passport
4. All I-20 with approved CPT or OPT

5. Form |-765 WWW.USCIS.goV/i-765
(“Draft Snapshot” pdf)



http://www.uscis.gov/i-765
http://www.uscis.gov/i-765
http://www.uscis.gov/i-765
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Welcome To Your USCIS Account

Select What You Want To Do

= B &

Add a case to your account File a form online Enter a representative passcode

Enter your online access code {OAC) to Start a new form, upload evidence, and Review and sign forms prepared for you
add and manage a case to your account pay and submit online by your attorney or representative

Q \

Verify your identity Change your address Reschedule biometrics

Answer questions about your Update your address with USCIS Search for your existing biometrics
immigration history to verify your appointment to reschedule online
personal identity

Return to top




File a Form

Select the form you want to file online. For some forms you will have the option to either fill out your

form online or upload a completed form. Once you start, we will automatically save your information
I 7 6 5 for 30 days, or from the last time you worked on the form.

Fee waiver: Fee waivers can be reguested online only when submitting certain benefit requests using

the POF filing option. If your desired benefit requestis not eligible for POF filing, you must file a paper

wersion of both the Form 1-912, Request for Fee Waiver and the form for the specific benefit you are
C 3 B requesting. You can review the fee waiver guidance at www.uscis. gov/feewaiver.

Select the form you want to file online.

ﬁ I-765, Application for Employment Authorization -

What is your eligibility category?

If your eligibility category is not listed in the drop down menu, you can submit a paper form by mail.

| il

a)(12) Temporary Protected Status Granted
(c}(3)(A) Student Pre-Completion OPT

é (c)(3)(B) Student Post-Completion OPT
(c}(3)(C) STEM Extension

(c)(8) Pending Asylum and Withholding of Removal Applicants and
Applicants for Asylum under the ABC Settlement Agreement




I-T65, Application for
Employment

Authorization fou must complete all fields with an asterisk (*) to submit this form.

Getting Started What is your A-Number?
L]

About You | do not have or know my A-Number.

Your name
A-
Your contact information
Provide a 7, 8, or 3-digit number. If the A-Number is fewer than 9 digits, the
Describe yourself system will automatically add zero(s) after the "A" and before the first digit

so there is a total of 9 digits, for example: A-001234567.
When and where you were

This is your

Your immigration

P “alien”

Other information

What is your USCIS Online Account Number? reg | Strat| on

Evidenca Providing your unigue USCIS Online Account Number (OAN) helps us

manage your account. You may already have an QAN if you previously filed b d 1 I I
Additional Information certain paper forms and received an Account Access Motice in the mail. You n u I I I e r a n WI

can find the OAN at the top of the notice; it is not the same as an A-Mumber.

codew s s be on your EAD

| do not have or know my USCIS Online Account Number.

card

Provide a 12-digit Online Account Mumber.

Has the Social Security Administration (SSA) ever
officially issued a Social Security card to you?

Yes




What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able to contact you if you do not

provide a complete and valid address. Please provide a U.5. address only.

In care of name (if any)

Address line 1 *

1250 N 1400 E

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town * State * ZIP code *

LOGAN Utah 84341

Provide a 5 or 9-digit
ZIP code.

Be SURE that you will be living at this address
for the next few months.

If your EAD card is delivered and you no longer
live there, it will be returned to USCIS and
destroyed. It will take months to get a new
EAD card created and sent to your new
address.

You can use the Global Engagement Office
address if you are unsure about your plans
after graduation.




I-765, Application for
Employment
Authorization

Getting Started
Basis of eligibility
Reason for applying

Preparer and interpreter
information

About You
Evidence
Additional Information

Review and Submit

You must complete all fields with an asterisk (*) to submit this form.

What is your reason for applying? *

@® Initial permission to accept employment

Replacement of lost, stolen, or damaged employment
authorization document or correction of my
employment authorization document NOT DUE to US
Citizenship and Immigration Services error

Renewal of permission to accept employment

Have you previously filed Form I-7657

Yes

No

I-765, Application for
Employment
Authorization

Getting Started
Basis of eligibility
Reason for applying

Preparer and interpreter
information

About You
Evidence
Additional Information

Review and Submit

You must complete all fields with an asterisk (*) to submit this form.

Is someone assisting you with completing this
application?

Yes

@® No




I-765, Application for
Employment
Authorization

Getting Started

About You

Evidence
2" x 2" photo of you
Form |-94 or passport

Employment Autharization
Document

Previously authorized CPT
or OPT

Form 1-20

Additicnal Information

Review and Submit

You must complete all fields with an asterisk (*) to submit this form.

2" X 2" Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2
inches, with your face measuring 1 inch to 1 3/8 inch from your chin to the
top of your head. Your eyes should be between 1 1/8 inch and 1 3/8 inch
from the bottom of the photo.

Make sure your whole face is visible, you are facing the camera directly, and
the background is white or off-white. Your head must be bare, unless
caontrary to your religicus beliefs.

[fyou need help understanding the photo requirements or want to resize,
rotate, or crop your photo, you can use the Department of State's photo
composition tools. Please note that we cannot approve your application
without your photo.

File requirements
Clear and readable
Accepted file formats: JPG, JPEG, or PNG
Mo encrypted or password-protected files

If your documents are in a foreign language, upload a full English
translation and the translator's certification with each original
document.

Upload no more than ene document at a time

Accepted file name characters: English letters, numbers, spaces,
periods, hyphens, underscores, and parentheses

Maximum size: 12MB per file

Choose or drop files here to upload

BT Ay U LRI 1

Employment
Authorization

Getting Started

About You

Evidence
2" x 2" photo of you
Form 1-94 or passport

Employment Authorization
Document

Previously authorized CPT
or OPT

Form [-20

Additional Information

Review and Submit

You must complete all fields with an asterisk (") to submit this form.

Form 1-94, Arrival And Departure Record Or
Passport

Upload a copy of one of the following:

* Your Form I-34, Arrival-Departure Recoerd (front and back);
= A printout of your electronic Form 1-94 ; or

* Your passport or other travel document.

If you were admitted to the United States by CBP at an airport or seaport
after April 30, 2012, CBP may have issued you an electronic Form -94
instead of a paper Form 1-94. You may visit the CEP website to obtain a
paper version of an electronic Form 1-24. CEP does not charge a fee for this
sarvice. Some travelers admitted to the United States at a land border,
airport, or seaport, after April 30, 2013, with a passport or travel document,
who were issued a paper Form 1-94 by CBP, may also be able to obtain a
replacement Form 1-84 from the CBP website without charge.

If your Form -84 cannot be obtained from the CBP website, it may be
obtained by filing Form 1-102, Application for Replacement/Initial

Monimmigrant Arrival-Departure Record, with USCIS. USCIS does charge a
fee for this service. For specific information about fees applicable to this
form, see Form G-1055.

If you do not have and cannot get a required document, you must




,/W». U.5. Citizenship
i .| and Immigration
&nfﬁ} Services

I-765, Application for
Employment
Authorization

Getting Started

About You

Evidence
2" % 2" photo of you
Form |-94 or passport

Employment Authorization
Document

Previously autherized CPT
or OPT

Form 1-20

Additional Information

Review and Submit

My Account =

You must complete all fields with an asterisk [*) to submit this form.

Previously Authorized CPT Or OPT

Upload evidence of any previously authorized CPT or OPT and the
academic level at which it was authorized.

File requirements

s (Clearand readable
= Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
Mo encrypted or password-protected files

If your documents are in a foreign language, upload a full English
translation and the translator's certification with each original
document.

Upload no more than five documents at a time

Accepted file name characters: English letters, numbers, spaces,
perieds, hyphens, underscores, and parentheses

Maximum size: 12MB per file

Resource




I-765, Application for
Employment
Authorization

Getting Started

About You

Evidence
2" x 2" pheoto of you
Form |-94 or passport

Employment Autherization
Document

Previously autherized CPT
or OPT

Form 1-20

Additional Informaticn

Review and Submit

You must complete all fields with an asterisk (*) to submit this form.

1-20, Certificate Of Eligibility For Nonimmigrant
Student Status

/3 Important information regarding your Form 1-20
Do MOT submit this form until you receive a Form 1-20
recommendation from your DSO. We will deny your
application if you do not include your Form 1-20
recommendation when you submit Form |-765. If you need
to provide Form |-765 to your DSO, print or download this
draft before you submit.

Upload a copy of the Form 1-20, Certificate of Eligibility for Monimmigrant
Student Status endorsed by the Designated School Official (DSO). For the
(c)(3)(B) eligibility category, your DSO must have entered the
recommendation for OPT into yeur SEVIS record within 30 days of you
submitting Form I-765. If you fail to do so, we will deny your OPT request.
For the (c}{3)(C) eligibility category, the Form 1-20 must have been endorsed
by the DSO within 60 days of submitting Form I1-785.

File requirements
* Clear and readable
+ Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
* No encrypted or password-protected files

If your documents are in a foreign language, upload a full English
translation and the translator's certification with each original
document.

Upload no maore than five documents at a time

Accepted file name characters: English letters, numbers, spaces,
periods, hyphens, underscores, and parentheses

Don’t forget to
come back here
& upload your
new [-20 with
OPT Requested!




I-765, Application for
Employment
Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit

Review your application

Check your application before you submit

Please review your application and check it for accuracy and completeness
before you submit it.

We encourage you to provide as many responses as you can throughout the
application. Missing or incomplete information may slow down the review
process after you submit your application.

You can return to this page to review your application as many times as you
want before you submit it.

Your fee

I @ Yourform filing fee is: 5470

Refund Policy: U . v a

take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that you
must submit fees in the exact amount and that you are paying the fees fora

government service.

Alerts and warnings
You have one or more alerts and warnings based on the information you
provided in your application.

A red alert means you have incomplete responses or inconsistent data. You

Fannat ciilhemit wane snnlicatinnoaith snir alarte

Don’t pay the fee
yet!




I-765, Application for

Employment DOWﬂ | Od d

Authorization Review the I-765 form information

Here is a summary of all the information you provided in your application.
Getting Started v \\

Make sure you have provided responses for everything that applies to you ra t
About You v before you submit your application. You can edit your responses by going

to each application section using the site navigation. S n a p S h Ot "

We also prepared a draft case snapshot with your rasponses, which you can
Additional Information v download below.

Review and Submit A ) View draft snapshot = Print a S p df a N d
upload in

Getting Started
Your application summary O PT

Your statement

Evidence v

Review your application

Basis of eligibility Re q U e St I n
What is your eligibility category? (c)(3)(B) Student Post- I S S S p O rta |

Completion OPT

What is your degree?




STEP 2: Submitthe OPT REQUEST
in ISSS portal

—lp

- Look for the OPT Request icon OPT Request

v Fill out required information fields
v Upload required application documents from STEP 1

The online I-765 is your “OPT application”
- this is your “OPT Request” in your ISSS portal




STEP3: RECEIVE NEW I-20
WITH OPT RECOMMENDED

WHAT'S NEXT?

. Review feedback on your application materials from your advisor
and make appropriate corrections to your |-765

>, Pick up your new I-20 (with OPT Recommended) from our office

(You must complete your online |-765 within 30 days of the signature on this new I-20)




STEP ¢4: SUBMIT |-765 APPLICATION
|

k

Finish submitting your online I-765 within 30 days of your :
new I-20 with DSO recommendation being created: |

Upload the new I-20
Make any changes to |-765 based on feedback

Pay the USCIS fee ($470) and submit your OPT
application (the I-765)

(The Premium Processing fee is an additional $168x)

*DO NOT submit or pay for your OPT application without your new OPT-recommended I-20*




STEP 5: WAIT FOR ADJUDICATION

WHAT DOES ‘ADJUDICATION’ HOW LONG DOES IT TAKE?

MEAN? - Around 30 —120 days (currently
to make a decision about your about 90) | |
opt application - Around 2-7 days with Premium

Processing

HOW DO I CHECK MY STATUS? CAN | WORK WHILE | WAIT?

* gotoegov.uscis.gov and enter - No, you must wait to have your
your receipt number EAD card in hand and be within

the dates on the EAD card


https://egov.uscis.gov/

STEP 6: REPORT EMPLOYMENT TO IS55

UNITED STATES OF AMERICA

APPROVED! EHPLOJHENT AUTHORIZATION

i&h “42 e Surname
« USCIS will mail your Employment m‘ mb‘ -—

Authorization Documentation (EAD)
Card

» Submit OPT Employer Update
Request in your ISSS portal

- Employment must be related to oA o 5
program of study & 20+ hours i 4

- E
OPT Employer Update ico%'

in ISSS portal OPT Employer Update




Traveling Outside the U.S. while on OPT

 EAD Card

YOU Wl” e Letter from employer
e Valid passport
need TO e Valid U.S. visa
COrry The e Current I-20 with a travel signature

e Travel signature within last 6

following: months

You must also be employed and returning to a job in the U.S.



QUESTIONS ABOUT
Post-completion OPT?



Contact us:

brendan.lund@usu.edu

suzanne.mitri@usu.edu

Questions?



mailto:brendan.lund@usu.edu
mailto:suzanne.mitri@usu.edu

OFFICE of

GLOBAL

ENGAGEMENT
UtahStateUniversity.
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